
 

  

HEBA FOUAD 
PROCUREMENT EXECUTIVE 

PROFILE 
Procurement Executive with 7 years of 
diversified experience in dealing with 
local & overseas raw material 
suppliers. Willing to get more 
experience in Supply Chain & 
procurement  
 
 
Born: 1979 
Nationality: Egyptian 
Marital status: Married 
Languages: Arabic, English 
 

CONTACT 
PHONE: 
01229980115 
 
 
 
 
EMAIL: 
hfyk2012@gmail.com 
 
 
 
ADDRESS: 
Giza, Hadaek Al Ahram ,  
Ahmus Gate , Street 1D,  
Plot 278 D 

 
 

 
EDUCATION 
Master Degree in Microbiology from Faculty of Science – Ain Shams 
University – 2011 
 
B.Sc. in Science, Microbiology Dep, Faculty of Science Ain Shams 
University – 2001 

WORK EXPERIENCE 
Lanai Holding Company, Market researcher  
June 2022 – July 2022 , Duties : 

- Conducting market research & collecting data about raw 
material suppliers   

 
Forever Living Products  , Assistant Supervisor 
July 2017 – July 2021, Duties :  

- Selling forever living products in UAE through social media 
channels  

-  
Modern Chemical Industries Company, Purchasing Executive  
March 2013 – Feb 2015, Duties:  

- Follow up the purchasing orders for raw materials  
- Negotiation with foreign & local suppliers  
- Sourcing for new suppliers  
- Building up good relation with new & existing suppliers by 

agreeing on new contracts  
- Follow up the requested documents & it preparation for ISO  

  
Biopharm Pharmaceutical Company, Purchasing Officer 
November 2011- March 2012, Duties: 

- Follow up the purchasing orders for API, pharmaceutical active 
ingredients & packaging materials  

- Follow up the delivery of all orders Local & imported  
- Negotiation with suppliers for best quality & prices  
- Sourcing for new suppliers  

 
Nefertary Cosmetic Company, Purchasing Specialist 
Dec 2006 – Sept 2011, Duties:  

- Follow up the purchasing orders for raw materials “Local & 
imported  

- Negotiation with foreign & local suppliers  
- Sourcing for new suppliers  
- Building up good relation with new & existing suppliers by 

agreeing on new contracts  
- Follow up the requested documents & it preparation for ISO 



 

 

 

 

CERTIFICATES 
- Shipping & Logistics Management –HPA training Solution 2022 
- Digital Marketing Certificate approved from Dubai 2021 
- Marketing Professional Certificate AUC 2011 
- Achievement Certificate of Sales & Marketing, AUC 2011 
- Online Sales & Marketing Courses, American Chamber of 

Commerce - Cairo, 2010  
- Meetings & Negotiation Course, British Council 2008 
- TOEFL Certificate –Ain Shams Univ 2007 
- ICDL Courses, Arab Academy for Science & Technology 2000 


