
Rania Samuel Bolis 

                                                   Mob: 012 894 989 50 
                                     Address: 34 Alshuwbrii St., Hilimih alzaytun,,  , Cairo. 

                                             Email:ronyrony7070@gmail.com 

▪ Objective:  

Need access to job opportunity and to be able to be creative in my field and 
always trying to develop my skills and I will be able to accomplish my duties and my 
work as it should be. 

▪ Experience  

✓ Telesales at Show time Egypt ( 3 years ) 

✓ Secretary at Fast Creative  ( 2 years ) 

✓ Assistant Office Manager at Middle East Chemicals (3 years) 

✓ Secretary at Venus Chemicals (2years) 

✓ Assistant manager at avenue real estates(1year) 

✓  Receptionist at Dr Ehab Wagdy clinic (9months) 

▪ Education: 

✓ Bachelor of Social Service Class of 2004 

▪ Personal Skills  

✓ Communication skills. 

✓ Team Work Management. 

✓ Ability to work under pressure. 

✓ Working with Team-Works. 

✓ Responsibility 

✓ Motivation, creative & Innovation 

✓ Ability to communicate with people from different backgrounds. 

✓ Leadership skills 



✓ Ability to work under pressure 

✓ Ability to work as a part of team 

▪ Computer skills 

✓ Excellent knowledge of windows 98\ME\2000\XP\2007. 

✓ Internet Skill. 

✓ Good working knowledge of Word and Excel. 

▪ Language skills 

✓ English: Very Good 

✓ Arabic: Mother Tongue 

▪ Personal information 

✓ Date of birth:9/12/1986. 

✓ Marital status: Married.


