
Data Skills

Analysing Data
Conclos Data in 
Charts and 
Tables
Good negotiator
Active Listening
Decision making

Personal Skills

Critical Thinking
Problem Solving
Collaboration
Conflict 
Resolution
Easy to learn and 
able to work 
under pressure

Programs

Microsoft Office
Auto Cad
C++
Ansoft  Hfss
Matlab
PS, Illu, Ind
Adob Animat, 
Moho

SKILLS

NEVEEN WADIE
BACK OFFICE ELECTRIC ENGINEER

Creative, pationt, examiner, determined.

PROFILE

EL SHEKH AHMED Companies
Back Office Engineer, Salalah, Oman
Prepare cost estimates, manages consultant 
contract draft 
scope of work:
*Interior Final Finishing Operation for (shops,   
governmental Building, houses)
* Swimming pools from Designing to   
operation
*Land scape with needed lightings
DELIVERABLES
# Request for Quotations
#Quotation
#Contract
# Purchase Order
TIME LINE
once we receive the Request, we begin the 
procedures according to the given data
MILESTONES
#Select the Most suitable Offer
#Prepare cost estimation
#Send offer
#When Receive Purchase Order we make the 
contract
# Implementation
REPORTS
#Check on the status of the Site and Timeline
# Stay in touch with customer and site 
engineer
#Check with the consultant

2014 - 2019

AL MAJAL FACTORY
Assistant Administration, Salalah, Oman
Arranging meetings
Arranging Governmental documents 
Arranging employees' documents
Arrange, prepare and follow any 
documentations belong to the company

2013 - 2014

EXPERIENCE



Language

Arabic
English
French

SKILLS

listening music

Reading

walking

cooking

carpenting

pluming

Handmade 
Decorations

write a poem, article, 
prose, thoughts and 
small scenes



ADDITIONAL ACTIVITIES

Cairo

01275689804

01553779804

assittecheng@gmail.com

CONTACT

Own Business
Home Made Food, Salalah
Everything belongs to this Business advertising
purchasing offering making food packing Delivery 
following reviews

2012 - 2013

EAST Company
Technical Support Sales Engineer, Cairo
Selling Technical products in a various sector
Explain all technical aspects of product
Provide post-sales support
Attend exhibitions, meet with clints and liaise with 
production engineers
Make product improvement recommendations

2008 - 2009

volunteer work
Events Organizer, Qena, Salalah
prepare timeline and Schedule, write invite list, 
Addresses of attendees, write a list of suitable 
places and required tools, implantation following 
up, evaluation

holydaies - after 
workday

MANAGEMENT OF PROJECT RESOURCES
American University, Cairo
Estimate total cost then manage the project to suits 
the Budget

9/2015 - 12/2015

PROGECT PROCURMENT MANAGEMENT
American university, Cairo
manage procurements with resources and Budget

9/2015 - 12/2015

LEADERSHIP AND ORGANISATIONAL 
MANAGEMENTAND ENGINEERING MANAGEMENT
American University, Cairo
managing by leadership

9/2014 - 12/2014

OSHA 010
American University, Cairo
Health and Safety Engineering

9/2014 - 12/2014

OSHA 020
American University, Cairo
Health and Safety Engineering

9/2014 - 12/2014

GSM
Gelecom Panasonic, Cairo
Standard that specifies how 2G cellar networks 
operate

8/2007 - 9/2007

AMERICAN CENTRALS
Telecom Egypt, Cairo
about centrals connections

6/2006 - 7/2006

COURSE



MOTORS
Nagy Hammadi sugar Factory , Nagy Hammadi
facts about winding motors

6/2002 - 7/2002

GRAPHIC DESIGN
Russian Cultural Centre, Cairo
Bring ideas and translate to graphic design

1/2021 - 4/2021

2D ANIMATION
Russian Cultural Centre, Cairo
how to make cartoon movie from scenario

5/2021 - 8/2021

ENGINEERING/COMMUNICATION
Misr University for Science and Technology, Cairo
Engineering/Communication
General Grade Good
CGPA 1.86

2004 - 2008

EDUCATION

DESIGN ANTENNA
Graduation project
Multi purpose Antenna
Grade Very Good

2007

PROJECTS


